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Mwsewna  (Bidontche
Al Jg,‘jﬁﬁs?}_;nf‘%;@ Receibt # Receipt Date Receipt Expense Description List attendees for activates or meals (meals
: ecei . e
o)) P (MM/DD/YYY) Amount (Where, What, Why) includes purchases like 'ice cream’
Sl i He el All instructors & participants + Wilma Flintstone-
A 1 07/04/2013 |EUR  204.00 |3-day pass to Museum Island i
P guest speaker Columbia Uni
030-85855655 Rechnungsnummer : 200236 . . . .
il s Refreshments at Café Dix after visit to . .
fezatli M::‘;L;: - COCA COLA 0.2 L 2.00 2 07/06/2013 EUR 150.00 All instructors and participants
Betrag ! ?HEEE??M LIGHT 0,2 L -2.00 Art Museum
06.07.2013 EE EEIARIE 3 00 - -
o Sy 1 3 05/30/2013 | EUR 35.00 |Phone minutes (no receipt)
guitig s mwmEr i ﬁl)ﬁ/lﬁ ?i?ﬁ?f?ﬁf i lfg G . :
Pl Saras 0 ash tip on lunch (no receipt - see P- . .
piosmiendiorcel N NN ¥ 4 06/02/2013 | EUR 4.00 P All instructors and participants
iz a7 card #6)
: -3.70
e P 5 06/11/2013 [ INR 18,600.00 |Bus rentals for 1 day (4 hours x 2)
Credit Card Receipt ot S i
TR TR A7 6 06/14/2018 [ INR 19.20 |Photocopies
l?EKEJ‘TASTE -3.70
HEIBE WAFFELN/EIS . " . .
i “Tfii}‘.ﬁfﬁfﬁw Egﬁ 7y 06/14/2018 | INR 20.34 |Newspapers to use in class activity
x ¥ a2
£ NLIC/KRTITELIAAT 040 Instructor meal to discuss upcomin .
' — 8 06/15/2018 | INR 32.68 . P g Jane Edwards & Kelly McLaughlin
| temized Receipt [€—> pemanarcman. 2.1 excursion
el 1 9 06/15/2013 | INR 870.00 |Tickets to Bhao Daji Lad Museum All instructors and participants
WSS 6.0 Y e A P T ST e TP
TASSE KAFFEE -2.00
SELTERS CLASSIC 0,75 L +4.50
UMSATZ 1 +136.92
ENT. MWST 7% -8.58
TOTAL - 146 .50
BAR -146.50
Qh? 4 5o
€ I5U.—
ANGABEN 715 UND DER
BETRIEHL . VERANLASSUNG VON BEWIRTUNGS
AUFWE UNGEN. NACH MBS & /IFF.2 ES

TAG UND ORT DER OiWIRTUNG SIEHE OBEN

BEWIRTETE PERSONEN

e When using a credit card (either personal or P-card) an itemized receipt as well as a
credit card receipt is required
e Receipts need to be legible — mark the number and any notes in an open area or on the
back, not across the entire receipt
e Expense Description should at least detail exactly what was purchased — Listing
activity” or “supplies” is not adequate
L BAJAJ FOUNDATION

e Do not group similar expense (e.g. taxi rides, meals, etc.) into one expense line; each ,
. . .. SUPPORTED BY THE JAMN A
receipt must be accounted for individually
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